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INTRODUCTION TO NCEA 

 

New Zealand’s National Certificate of Educational Achievement (NCEA) is New Zealand’s national 

qualification for senior secondary school students. NCEA is designed to challenge students of all abilities 

in many different curriculum areas. NCEA has a strict set of rules and procedures, which is overseen by 

the New Zealand Qualifications Authority (NZQA). NZQA ensures that NCEA is maintained as a credible 

and robust qualification both nationally and internationally by working with secondary schools, tertiary 

institutions, and Industry Training Organisation (ITOs) managing the New Zealand Qualifications 

Framework, overseeing internal and external assessments, and administering the collection of students’ 

results throughout any given year.  

NCEA credits are earned through students being tested against Internal and Externally assessed 

Achievement Standards or internally assessed Unit Standards. Achievement Standards are awarded a 

grade of Not Achieved, Achieved, Merit, or Excellence. Most Unit Standards grades are awarded a grade 

of either Not Achieved or Achieved. Some of the latest Unit Standards now offer the same grades as an 

Achievement Standard. Teachers will explicitly explain if this is the case for a standard they are offering 

students.  

The number of credits offered per Achievement Standard or Unit Standard will vary depending upon 

many different factors (i.e. the amount of work required to complete a particular assessment). All 

assessments undergo a review at set intervals, and changes can be made where issues have been 

identified, which may change anything from the focus of the assessment through to the number of 

credits the assessment is worth. 

 

Certificate Credits Required Requirements to be met 

NCEA Level 1 
(Level 1 is not 
currently 
offered in full at 
CRSS) 

Students must gain a 
total of 60 credits from 
Level 1 or higher from 
Achievement Standards 
and/or Unit Standards 
 

Students can achieve the Literacy and Numeracy 
requirement for NCEA Level 1 by:  
 

• Achieving 10 Literacy and 10 Numeracy 
credits by sitting the CAA tests or using tagged 
standards. 

NCEA Level 2 Students must gain a 
total of 60 credits from 
Achievement Standards 
and/or Unit Standards 
at Level 2 or above 

• 60 credits must be from Level 2 (or above).  
 

• Level 1 NCEA Literacy and Numeracy 
requirements must be met. 

NCEA Level 3 Students must gain a 
total of 60 credits from 
Achievement Standards 
and/or Unit Standards 
at Level 3 or above. 

• 60 credits must be from Level 3 (or above). 
 

• Level 1 NCEA Literacy and Numeracy 
requirements must be met. 

A student may achieve a Level 2, or Level 3, NCEA Certificate without any credits from the previous 
year, as they are cumulative.  Ie a student who is awarded Level 3, will instantly be awarded Level 2 
and Level 1. 
 
Note the Literacy and Numeracy requirements are applicable at EACH level IN ADDITION to the Level 
requirements, although the credit count is added into the total.   

University 
Entrance 

 Students are required to have NCEA Level 3, plus: 
Three NCEA subjects - at Level 3 or above, made up of:  

•  A minimum of 14 credits in at least three approved subjects. 
 

 Literacy – 10 Literacy credits at Level 2 or above made up of:  

• 5 Literacy credits identified as reading credits. 
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• 5 Literacy credits identified as writing credits. 

• 10 Literacy credits that are identified for both reading and writing credits. 
 

Scholarship 
 
 
 
 
 
 
 
 
 
 
Scholarship 
Financial 
Rewards 

Scholarship provides recognition and a monetary reward to students with a higher 

level of thinking. Scholarship assessments enable candidates to be assessed 

against challenging standards and are demanding for the most able candidates in 

each subject.  

Scholarship candidates are expected to demonstrate high-level critical thinking, 

abstraction and generalisation, and to integrate, synthesise and apply knowledge, 

skills, understanding and ideas to complex situations. 
 
Individual Subject Award 

• This is for students who achieve a Scholarship in one or two Scholarship 
subjects. 

• This is a “one off” award of $500 per subject. 
 
Top Subject Scholar Award 

• This is for the top students in each of the Scholarship subjects. 

• There is $2,000 each year for up to three years for as long as the recipient 
maintains at least a “B” grade average each year of their tertiary study. 

 
Scholarship Award 

• This is for students that obtain three or more Scholarships with the same 
year. 

• $2,000 for each year for up to three years for as long as the recipient 
maintains at least a “B” grade average for each year of study of their 
tertiary study. 

 
Outstanding Scholar Award 

• This is for the top 40-60 top students who achieved three Scholarships and 
at least two “outstanding” levels, or more than three Scholarships with at 
least one gaining an “outstanding” level. 

• $5,000 for each year for up to three years as long as the recipient 
maintains at least a “B” grade average each year of their tertiary study. 

 
Premier Award 

• This is for the top 5-10 students who achieve at least three Scholarships at 
“outstanding” level. 

• $10,000 for each year for up to three years as long as the recipient 
maintains at least a “B” grade average each year of their tertiary study. 
 

 
 
Course 
Endorsement 

Course endorsement provides recognition for students who perform 

exceptionally well in individual courses or Certificate Levels. 

 

Subject Endorsement 

• Subject endorsement of Excellence will be awarded to a student if they 

achieve 14 credits or more at Excellence in one given school subject.  

• Subject endorsement of Merit will be awarded to a student if they 

achieve 14 credits or more at Merit and/or Excellence in one given school 

subject.  
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• Subject endorsement of Achieved will be awarded to a student if they 

achieve 14 credits or more at Achieved, Merit and/or Excellence in one 

given school subject.  

• To qualify for a subject endorsement, student’s grades must have at least 

3 credits which are Internally assessed, and 3 credits that are Externally 

assessed.  

• Physical Education has an exception to the above three points due to the 

subject not having any Externally Assessed credits. To gain an 

endorsement in Physical Education requires students to gain 14 or more 

Internally assessed credits. 

 

Level Endorsement 

• A Level 1, 2 and 3 Certificate can be endorsed with Excellence if a student 

achieves 50 or more Excellence credits at the level in which they are 

studying or above. 

• A Level 1, 2 and 3 Certificate can be endorsed with Merit if a student 

achieves 50 or more credits at Merit or Excellence at the level in which 

they are studying or above. 

 

Note: Subject Endorsements and Scholarships can only be awarded to students 

that have gained the necessary requirements within one calendar year. 

 

New Zealand Record of Achievement (NZRoA)  
 

• The NZRoA for students will be updated with 2024 results when qualifications are released in 
mid-January 2024. Results are then available in electronic format, or can be ordered in hard 
copy, directly from NZQA through the Student Learner Login. Students are entitled to one hard 
copy free of charge, with further copies costing $15.30 each. 

 

NCEA Fees 

 

• As of April 2019, The New Zealand Government removed all fees associated with NCEA Level 1,2 

and 3, along with fees for New Zealand Scholarship entries for New Zealand Domestic students. 

Fees are still required for international students, and students wishing to query the marking of 

External Examination papers. 

Standard Student NCEA and Scholarship Fee No Charge 

International Student NCEA Fee $383.30 per year 

International Student Scholarship Fee $102.20 per paper 

Reconsideration of NCEA External Paper $ 20.40 

Reconsideration of Scholarship Paper $30.70 

 

For a list of other Miscellaneous Fees, use the following link: 

http://www.nzqa.govt.nz/about-us/our-role/legislation/fees/secondary-education-fees/  

 

Special Assessment Conditions (SAC) 

 

• Students with specific learning needs, physical disabilities or long-term consequences from 

injury may apply for special assessment conditions for internal and external assessments.  

 

http://www.nzqa.govt.nz/about-us/our-role/legislation/fees/secondary-education-fees/
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• Requests for reader, writer, computer use, separate accommodation additional time and other 

special examination support for specific learning needs must be made through the SENCO, so 

that an application can then be made on the student’s behalf to NZQA. 

 

• Applications should be made in Term 1 of the students first year of NCEA in order to ensure that 

students can use assistance in internal assessments as well as external examinations. Therefore, 

students and families should make contact with the SENCO while in Class 9 (Year 10), or no later 

than March of the year of application. 

 

• Other students may be identified through subject teachers, and the SENCO will complete the 

necessary testing and interviews to identify whether a student has needs which may be supported 

by an application for Special Assessment conditions.  For students in Classes 10-12 (Years 11-13), 

late applications can be made in special circumstances but may take longer to be processed by 

NZQA.  

 

• Attempts will always be made to have reader/writers available for Internal Assessments. A pool of 

people who can act as reader-writers will be trained and maintained. Teachers will have discussions 

with students prior to internal assessments and advise the SENCO of the specific dates of 

assessment when a reader/writer assistant is required. Teachers will ensure that provision for the 

use of a computer is facilitated during an assessment selected by a student with this SAC option. 

 

• Provision of a reader/writer assistant is only for the summative part of an assessment (final copy 

assessed by a teacher or examiner). All preparation, planning and draft work is completed 

independently by the student prior to this.   

 

• Some NCEA assessments exclude the use of a writer or computer, or have partial exclusions (these 

include language assessments, Geography mapping and graphing assessments and also many 

Mathematics assessments). In some cases, students with SAC Writer may be able to have an 

allowance of Extra Time as an alternative. 

 

 

NCEA ASSESSMENT AND REPORTING PROCEDURES 

 

1) Where practical all subjects will offer at least 20 credits per calendar year, with a maximum of 

26 credits, or by approval of the Principal’s Nominee and Academic Dean. 

 

2) Teachers are encouraged to develop Individualised Learning Programs (ILP) for selected 

students within each of their classes (see points 3, 4 and 5 for further details). 

 

3) An ILP may be negotiated between the subject teacher and student at any time of the year. 

Where this happens, it is up to the subject teacher to ensure there is reasonable time available 

for any extra assessments that are offered to the student to be completed and assessed without 

interfering with required content knowledge of any potential External Assessments. 

 

4) Students that are working at a higher level may be offered more assessments. Where this 

happens, negotiations will occur between the subject teacher and the student, and specific 

timelines will be put in place.  
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5) Where an ILP has been put in place for an individual student working at a higher level, the 

classroom teacher will inform both the student’s class Sponsor, Dean, and Academic Dean, so 

the student’s overall welfare and educational plan can be monitored. 

 

6) Where a student is struggling to complete work within reasonable set timeframes, due to 
mitigating circumstances, negotiations will be held between subject teacher and student to 
ensure that the student is provided with an option to work on a reduced Learning Program.  This 
will be subject to approval with the Academic Dean to ensure that the student’s overall 
achievement is taken into account.  
 

 

Assessment Deadlines 

 

1) Students will be informed of the deadline for each Internal Assessment at the time of the 

assessment being handed out (these timelines should also be documented in the course outlines 

provided to all students from within the course at the beginning of each calendar year). 

 

2) Students will be expected to hand in completed work for an Internal Assessment no later than 

3.00pm for hard copy work or 11:59pm for digital submissions on the day set by the classroom 

teacher(s), unless otherwise informed by the classroom teacher(s). 

a)  Classroom teacher(s) have the right to nominate a different time to that stated 

in point 2 if there are special circumstances that require students’ work to be handed 

in at an alternative time. 

b) In-class written assessments will be completed on the day(s) set by the 

classroom teacher(s) and must not be taken home or out of the 

classroom/examination space. 

 

3) Where an ILP has been put in place with an individual student, a revised Assessment Deadline 

would also be put in place in consultation with all stakeholders.  

 

Late Assessments 

 

1) Internal Assessments must be submitted no later than the specified time by the classroom 

teacher(s), unless the assessment is an in-class written assessment, in which the assessment will 

be completed on the day(s) set by the classroom teacher(s). 

 

2) No Internal Assessment will be accepted by the subject teacher(s) after 11:59pm on the day set 

by the classroom teacher(s). Exceptions to this rule are laid out in point 3 of the Late Assessment 

Guidelines. 

 

3) Unexpected and exceptional family circumstances (death of family member or ill health) in the 

four (4) days preceding the final submission date and time will be the only reason that an 

Internal Assessment may be submitted late. 

  

4) Should an Internal Assessment be submitted late due to aspects outlined in point 3 of the Late 

Assessment Guideline, the work must be submitted either digitally or physically on the first day 

the student returns to school. A parental note must verify the legitimacy of the absence and 

needs to be accepted by Principal’s Nominee. 
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5) Should work be submitted late, under points 3 and 4 of the Late Assessment Guidelines, 

Christchurch Rudolf Steiner School is entitled to ask for a Medical Certificate or other evidence 

from an Independent Professional.  

 

6) Students who are unable to meet the final assessment date for reasons outlined in point 3, can 

apply for an Extension Form from the Principal’s Nominee. 

 

7) To apply for an Extension, for an unexpected event that has happened in the four (4) days 

preceding the final submission date, rendering a student unable to submit an Internal 

Assessment, then the student needs to obtain an Extension Form, complete it, and have it 

returned within five (5) working days of returning to school to the Principal’s Nominee, 

(Extension forms are available from the Academic Dean or the Principal’s Nominee). 

 

8) If a completed Extension Form has not been filed with the Principal’s Nominee within five (5) 

working days, of the set date, the awarded grade will be “Not Achieved”, provided work has 

been commenced on the Assessment.  If the entire unit of Teaching and Learning has been 

missed, the student will be withdrawn from the standard and it will not appear of the student’s 

Record of Achievement.  

 

9) Once a decision is granted in terms of accepting/declining an Extension request, one of the 

following alternative actions will apply: 

 

• Extension of time (in consultation with the subject teacher) 

• Another Assessment opportunity after further teaching and 

learning has occurred. 

• or, if sufficient suitable evidence exists, an assessment will be made 

of the level of attainment. This evidence still needs to meet the 

requirements of the standard. 

• No opportunity to gain credits or assessment. 

 

Further Assessment Opportunities and/or Resubmissions 

 

• Resubmission can only be offered to a student when a minor error prevents the student from 
gaining an “Achieved” result. By definition, the problem should be capable of rapid resolution.  
 

• Feedback to students prior to a resubmission must be general and not compromise the 
authenticity of the student’s work and responses. Teachers should give only general advice, and 
students must be able to spot their own errors and quickly remedy them. A student may be told, 
for example, “you need to fix your referencing up” or “there are grammar issues here”. As set 
out by the NZQA guidelines, no further teaching and learning or specific feedback can take place 
prior to the resubmission. 
 

• The only change in a grade boundary available for resubmissions is from ‘Not Achieved’ to 
‘Achieved’. On this basis, the highest grade that can be awarded as a result of a resubmission of 
an Internal Assessment is limited to ‘Achieved’. 
 

• A resubmission must not compromise the assessment. For example, if the original assessment 
was completed in a supervised classroom, the resubmission must be completed under the same 
conditions. It is not appropriate to allow a student to complete their resubmission at home when 
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the original assessment was done in class. The teacher should also ensure the resubmission 
takes place in a timely fashion.  

 
• A resubmission does not constitute a further opportunity for assessment because it does not 

involve a new assessment being set after further learning. 
 

• A further assessment opportunity within the calendar year may be available where possible but is 

not guaranteed. 

 

Appeals 
 

1) Students have the right of appeal for any particular assessment in terms of the grade or the process. 

2) The following process is to be followed when a student wishes to appeal a result or grade for a 

particular assessment. 

Appeals regarding results must be made within three school days of the return of the assessed work. The 
process begins with the student first discussing the grade in question with the teacher concerned. If the student 
is still unhappy with the decision, then an appeal can be made to the Principal’s Nominee (PN). Appeals are to 
be made in writing on the appeal form available from your teacher or PN.  If a student is not satisfied with the 
outcome, they can then appeal to the Qualifications Authority for reconsideration.  This appeal must also be 
made in writing stating the specific areas/criteria where the student believes the work has not been accurately 
graded by the marker and/or moderator.  The Principal’s Nominee will meet with you to talk you through this 
process.  
 

Plagiarism/Authenticity of Student Work 

 

Plagiarism is the "wrongful appropriation" and "stealing, and publication" of another person’s "language, 

thoughts, ideas, or expressions" and uses these words as their own original work.  

1) All assessed work must be the student’s own work. Students will be expected to sign authenticity 
declarations, and where appropriate, submit working drafts. Any work presented that is not a student’s 
own work will receive a grade of Not Achieved and the student will not be given an opportunity to re-
submit the assessment. 
 

2) Upon the confirmation of a student using any form of plagiarism in an Internal Assessment, the 

Principal’s Nominee, will be informed and a meeting will be held with the Dean, the Principal’s 

Nominee, the student and their parents.   

 

3) Parents/caregivers will be notified in writing of the conversation that specifies any outcomes. 

 

4) Repeated use of unreferenced/plaigiarised work will be logged in the student’s pastoral record.  

 

Examples of Plagiarism 

Plagiarism in assessments, tests and examinations could include but are not limited to: 

• Use of NZQA exemplar 

• Use of another student’s work 

• Copying written material straight from the internet 

• Copying and/or handing in another student’s work with their own name attached 

• Use of ChatGPT or any other AI interfaces where the work generated is not substantiated by the 

student’s own research, knowledge and/or application. 
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Authentication of Student Work 

 

Material completed and handed in for assessment must be the student’s own work. For any assessment 

work in which the student makes use of another person’s work, or has assistance from another person, this 

must be appropriately acknowledged.  

 

1) All work submitted by students for assessment must be genuinely their own. 

2) Staff will set work for internal assessments which they are confident they will be able to 

authenticate. 

3) An authentication statement will be signed by all students undertaking NCEA assessment work and 

held by the Principal’s Nominee.  

These Requirements are set out in Part 1 Section 8 (f) of the General Regulations of the Qualifications 
Authority and must apply. 

 
Breach of NZQA Rules 

 

1) All work submitted by students for assessment, including tests and examinations, must be 

genuinely their own. 

2) Breaching NZQA rules in assessments, tests and examinations could include: 

• Bringing in subject material to a test or examination either in hard copy or electronically. 

• Copying of other students’ work. 

• Verbal or written communication with another student during the assessment. 

• Sharing of equipment. 
3) A student caught breaching NZQA rules, the student is likely to be awarded a grade of Not Achieved 

for that particular assessment. A letter must be written to parents/caregivers informing them of 
the breach and the outcome and a copy given to the Principal’s Nominee. The student is unlikely to 
be given another assessment opportunity for that particular standard (See notes on pages 12-13 
on Plagiarism for further details on the consequences of breaching NZQA rules). 
 
 

Use of Cell Phones, Electronic Dictionaries, Watches and I-Pods and other similar equipment 

 

• Students must not have in their possession, cell phones, I-Pods, electronic dictionaries, watches 

(digital or analogue), or other similar equipment during internal assessment or practice external 

assessment. Cell phones cannot be in their pocket, etc, even if they are turned off. Breach of this 

rule may result in Not Achieved for that assessment. All this equipment must be left in bags 

provided the student has no access to the bag during the assessment. It is the teacher’s 

responsibility to ensure this information is notified to all students at the beginning of the 

assessment. 

 

• Teachers and Exam Supervisors will verbally remind students at the beginning of an Assessment 

that students are not allowed to have in their possession, cell phones, I-Pods, electronic 

dictionaries, watches (digital or analogue), or other similar equipment. 

 

Calculators 

 

Only NZQA approved calculators are allowed to be used in NZQA External Examinations. All graphics 

calculators must be cleared by the teacher before the commencement of the assessment. 
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Student Privacy 

 

Students have a right to privacy with regards to their results. Staff must ensure they comply with the school’s 

Privacy Policy. 

• Teachers will seek permission of behalf of the school from students to use their written material as 

an exemplar. 

 

Study Leave (when available) 

 

• Study Leave privilege is granted for External Examinations at Year 11, 12 and 13 (Class 10-12) Levels. 

Those granted study leave are not required at school at times when they do not have Examinations, 

so that they can focus on preparing for the assessment. 

 

• Study Leave is a privilege and will be determined by the school on completion of all requirements 

set down. It can be withdrawn for individuals who do not use the time constructively or if it is 

deemed that an individual would be better served by being under study supervision. 

 

• Where students have a class(es) at levels other than that being examined in the particular week, 
they are expected, where timetabling makes it possible to attend their class(es) at the other levels. 
 

 
 

NZQA NCEA STANDARD ENTRIES 

 

• The school will enter students according to the subjects being studied. 

 

• Teachers will have discussions with students to ensure that student’s individual needs are being 

meet. 

 

• The student is responsible for ensuring that his entry is correct. 

 

• The verification of entries can be done by students on the NZQA website using their personal login 

and password. The school will also give each student a written copy for verification in both Terms 

2 and 3. This applies to External Standards only.  

 

• It is the student’s responsibility to ensure applications for Financial Assistance, Special Assessment, 

and Derived Grades are completed within the required deadlines. The school will ensure 

appropriate notification is given to parents/caregivers through a special NZQA email as well as 

reminders in the school’s newsletters. The appropriate forms and information will be emailed to 

parents as soon as it become available from NZQA. 

 

• The SENCO will process Special Assessment Applications (SAC) and inform parents and students of 

the outcomes of the applications.  

 

• The SENCO will provide assistance for students that have been approved for Special Assessment 

Conditions. Teachers will be advised of SAC conditions granted for students and inform the SENCO, 

in advance, of the dates of assessment when assistance is required. 
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Students Entering into an External Examination Paper 

 

• Subject teachers will enter all students that they see eligible to sit an NCEA External Examination 

Paper through Kamar. 

 

• A student may enter or re-enter any External Examination by requesting this of the Principal’s 

Nominee, at any time up to and including the day of the External Examination.  Where a subject 

or subject matter has not been studied as a part of the student’s course work for the year, this 

is not encouraged as it is unlikely the student would be successful (but not impossible) and add 

additional stress to the student.   

 

 

Students entering into NCEA Scholarship Papers 

 

• Scholarship provides recognition and a monetary reward to students with a higher level of 

thinking. Scholarship assessments enable candidates to be assessed against challenging 

standards and are demanding for the most able candidates in each subject.  

 

• Scholarship candidates are expected to demonstrate high-level critical thinking, abstraction and 

generalisation, and to integrate, synthesise and apply knowledge, skills, understanding and 

ideas to complex situations. 
 

• A student may enter as many Scholarship Papers as they feel capable of sitting in consultation 

with the class teachers and/or Academic Dean. 

 

• Students must complete the form including a subject teacher’s signature endorsing the 

student’s application and return the completed form to the Principal’s Nominee, who will follow 

up the entry request in Kamar. 

 

• Students may remove themselves from a Scholarship Paper at any time, but no later than August 

11, 2025.  

 

• If entered, students are expected to their Scholarship Examination. Scholarship Examinations 

have the same rules as NCEA Examinations, i.e. no student may enter the Examination after 30 

minutes of the Examination starting. 

 

• Where a student has decided not to attend the Scholarship Examination, it is requested that he 

informs the Principal’s Nominee, so they aware of the student’s decision not to turn up to the 

Examination. 

 

Students Withdrawing from an External Examination Paper 

 

• The last date for withdrawing from an External Examination Paper is August 11, 2025. 

 

• No student is allowed to apply for withdrawal from any External Examinations after August 11, 

2025.  

 

• The week of Monday, August 5, 2025 Sponsor teachers will be provided with a printout of all 

entries for that form class. Sponsor teachers will hand these printouts to the appropriate 



 

13 
 

students, and students check with their subject teachers that the entry details are correct for 

that subject. 

 

Checking of External Entries 

 

Mistakes can happen; it is up to individual students to check that their entries are correct before July 

28, 2025. 

• If a student changes out of a subject anytime throughout the year, they need to verify that the 

subject teacher they have left has removed them from all Achievement Standards and/or Unit 

Standards within markbooks. Students may need to see the Principal’s Nominee to verify this, 

and/or have the standards removed. 

 

• If a student changes into a new subject anytime throughout the year, they need to verify that 

the new subject teacher has entered them into the remaining Achievement Standards and/or 

Unit Standards for the year, especially External Standards.  

 

• During the month of June, Sponsor teachers will hand out a list of the current External entries 

each student has. If there are any errors, then the student MUST see the Principal’s Nominee to 

have any issues corrected.  

 

• In early August, Sponsor teachers will hand out a final list of External entries each student has. 

If there are any errors, then the student MUST see the Principal’s Nominee to have any issues 

corrected.  

 

• In the above two processes, it is important that any errors are corrected otherwise students run 

the risk of either being entered into an External Assessment they are no longer studying, or they 

may find themselves not being entered into an External Assessment they are currently studying 

and intend to sit in the NZQA Examinations. 

 

NCEA Admission Slips 

 

• Admission slips will be handed out to students in October. The admission slip will have the 

student’s name, NSN number and every NZQA External Examinations they are entered into. If 

there is an error on this form, the student must see the Principal’s Nominee immediately to 

see if these errors can be corrected.  

 

• Students are required to show the admission slip upon entering the NZQA External Examination 

room, and place the admission slip on their desk throughout the time they are sitting the 

External Examination.  

 

• It is a student’s responsibility to retain the admission slip throughout the NZQA External 

Examination period. 

 

• If a student loses an admission slip, then it is their responsibility to get a replacement one from 

the Principal’s Nominee who must sign the replacement admission slip prior to entering the 

Examination room. 

 

• In the absence of The Principal’s Nominee, during NZQA External Examinations, students should 

be referred to the Assistant Principal who will be acting as assistant Principal’s Nominee. 
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DIGITAL EXAMINATIONS 

 

NZQA is offering External Examinations in a digital format in certain subject areas and Levels.  Your 

teacher will discuss this with you and ensure you are digitally prepared for these. In 2025 NZQA will 

be offering the following External Examinations in a Digital format: 

• Agricultural and Horticultural Science at Levels 1-3 

• Classical Studies Levels 1-3 

• Health Levels 1-3 

• Te Reo Māori 1-3 

• History Levels 1-3 

• Media Studies Levels 1-3 

• Business Studies Levels 1-3 

• English Levels 1-3 

• Home Economics Levels 1-3  

• Social Studies Levels 1-3 

• Japanese Level 1-3 

• French Levels 1-3 

• Media Studies Scholarship 

• Science Level 1 

• Accounting Level 1 

• Economics Level 1 

• Geography Level 1 

• Literacy, Numeracy CAA 

**(please note that many of these are not offered at CRSS, however, these may apply to some 

students who are studying these subjects through Te Kura dual enrolments.) 

 

• Students sitting NCEA Levels 2 and 3 that wish to specifically sit their External Examinations using 

the Digital platform will be entered Into the Digital External Examination through their teacher 

in consultation with the Principal’s Nominee. 

 

• A student who has elected to sit an NZQA External Examination on paper, cannot ask to change 

to a Digital Examination after August 11.  

 

• A student will be reminded that they have been entered into an External Examination digitally 

as a letter “D” will appear on their admission slip. 

 

• School-provided device availability will be established prior to the examination time. 

 

 

INTERNAL MODERATION PROCESS 

 

• NZQA requires all assessments to undergo an Internal Moderation Process to ensure the 

credibility of the assessment. All assessment material is required to be critiqued and modified, 

if necessary, prior to being used in a classroom. An Internal Moderation Process is required for 

both Internal Achievement Standards and Unit Standards.  

 

• A selection of student work is required to be randomly selected to be moderated by teachers of 

the same or similar subject areas with experience in assessing the same or similar standards. At 
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times, this requires work to be sent to other schools around New Zealand, therefore the 

turnaround time for student grades to be returned can be up to 3 weeks. Students will be 

notified if there is a that delay stretches beyond this time-frame due to reasons beyond the 

teacher’s control.   

 

 

DERIVED GRADES 

 

• Derived grades are evidence-based grades that NZQA may award to students when they can’t 

attend an examination or external assessment, or their performance is impaired.  

 

• Students can’t use derived grades to make up for missed learning or preparation time. 

 

• Common reasons why students apply for derived grades include:  

• a temporary acute illness or injury 

• a significantly disturbing or distressing experience 

• a sudden and significant change to a chronic illness that happens no more than 1 

week before the student’s first affected assessment 

• national representation in a sport, academic or cultural event.  

 

• Derived grades are based on authentic, standard-specific evidence. This means evidence such as a 

student’s performance in a formal practice assessment at school. 

 

• Students complete derived grade applications and give these to their schools. 

 

• Applications must include a completed application form and supporting evidence that shows why, 

for circumstances beyond their control, a student: 

• couldn’t attend an examination or assessment 

• submitted an incomplete portfolio 

• attended an examination but their performance was significantly impaired. 

 

• A school’s Principal’s Nominee handles derived grade applications. They lodge applications on 

students’ behalf in the MyNZQA school portal. 

 

• NZQA review all applications independently and approve or decline them based on the eligibility 

criteria. 

 

KEY PERSONNEL IN 2025 

 

Principal 
Paul Kennedy 
tumuaki@ch.steiner.school.nz 

Principal’s Nominee 
Courtenay Washington 
courtenayw@ch.steiner.school.nz 

Associate Principal 
Kristian Giles 
kristiang@ch.steiner.school.nz 

SENCO (Term 2 onwards) 
Mike Rea 
miker@ch.steiner.school.nz 

Relieving SENCO (Term 1) 
Angela Dye Hayes 
angelah@ch.steiner.school.nz 

Dean of Students (Pastoral) 
Matt Crowder 
mattc@ch.steiner.school.nz 

Academic Dean 
Courtenay Washington 
courtenayw@ch.steiner.school.nz 

Careers Advisor 
Paris Bronte 
parisb@ch.steiner.school.nz 

 

 

mailto:tumuaki@ch.steiner.school.nz
mailto:courtenayw@ch.steiner.school.nz
mailto:kristiang@ch.steiner.school.nz
mailto:miker@ch.steiner.school.nz
mailto:angelah@ch.steiner.school.nz
mailto:mattc@ch.steiner.school.nz
mailto:courtenayw@ch.steiner.school.nz
mailto:parisb@ch.steiner.school.nz
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2025 EXAMINATION 
TIMETABLE 

 

  Examinations available digitally shown in blue.  

Date Session Level 1 Level 2 Level 3 Scholarship 

Tue 4 
Nov 

AM  Mathematics & 
Statistics 

Dance Classical 
Studies 

PM  Latin Japanese 
Making Music 

Spanish 

Statistics 

Wed 
5 Nov 

AM   English  

PM  Geography  Earth & Space 
Science 

Thu 6 
Nov 

AM  English  Latin 

PM  Chinese History French 

Fri 7 
Nov 

AM   Chemistry Accounting 

PM  Accounting  Biology 

  WEEKEND  

Mon 
10 

Nov 

AM French Spanish Lea Faka-Tonga 
Te Reo Māori 

Calculus Samoan 

PM Commerce Korean Agricultural & 
Horticultural Science 

Chinese 
German 

Media Studies 

Tue 
11 

Nov 

AM English   Physics 

PM Gagana Tokelau Dance Biology Art History 

Wed 
12 

Nov 

AM Agricultural & 
Horticultural Science 

Chemistry Drama Geography 

PM Korean Cook Islands Māori 
Drama 

Digital Technologies 
Samoan 

Psychology 

Thu 
13 

Nov 

AM Mathematics and 
Statistics 

Art History Statistics Drama 

PM History Physics Accounting Agricultural & 
Horticultural 

Science 

  CANTERBURY ANNIVERSARY DAY (Fri 14 Nov)  

  WEEKEND  

Mon 
17 

Nov 

AM Te Reo Māori French Latin 
Psychology 

Te Reo Rangatira 

Chemistry 

PM Japanese Biology Economics  

Tue 
18 

Nov 

AM Science History Physics Te Reo 
Rangatira 

PM Digital Technologies Agricultural & 
Horticultural Science 

Media Studies  

Wed 
19 

Nov 

AM Chinese Te Reo Rangatira Lea Faka-Tonga English 

PM Social Studies Classical Studies Art History Economics 
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An NCEA Information session will take place in Term 1 and then another in Term 3 closer to the time of 

the External Examinations.  All Class 10-12 (Year 11-13) students are encouraged to attend with their 

whānau to have any questions or concerns addressed.  Information of the timing of these will be sent by 

the school directly to whānau of students in those classes via the email addresses held on file. 

Thu 
20 

Nov 

AM Physics Earth & Space 
Science 

Media Studies Te Reo Māori Calculus 

PM Vagahau Niue Education for 
Sustainability 

Samoan 

Earth & Space 
Science 

 

Chinese 

Fri 21 
Nov 

AM Reo Māori Kūki ‘Āirani  Music Studies Spanish 

PM Geography Music  History 

  WEEKEND  

Mon 
24 

Nov 

AM Gagana Sāmoa Japanese Geography  

PM German Earth & Space Science  Religious 
Studies 

Tue 
25 

Nov 

AM Chemistry & Biology Home Economics Classical Studies Te Reo Māori 

PM Lea Faka-Tonga German Home Economics Digital 
Technologies 

Wed 
26 

Nov 

AM Religious Studies Social Studies French Japanese 

PM Health Studies Business Studies Health  

Thu 
27 

Nov 

AM  Economics Korean  

PM  Health Business Studies  

Fri 28 
Nov 

AM  Digital Technologies 
Spanish 

Cook Islands Māori 
Social Studies 

German 


